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Instructions：

1. All exam papers will be printed on A4 paper, and the body of the exam questions will be in Times New Roman (12 points) if there are no special circumstances, the title will be bolded, and the line spacing will be determined according to the specific situation.

2. The number of group questions is always numbered "1, 2,..."; the number of questions is always "(1), (2),...", and the number of options in multiple-choice questions is always "A, B,...".

3. Generally speaking, answer sheets are not used in the exam, therefore a space must be left after the questions in the test paper.

4. The title of the course should be filled in the header of the document. Remove the redundant question numbers of the test paper, and fill in the scores and total scores of the group questions.

5. When it is difficult to implement the above exam paper format due to professional characteristics, propose the relevant course exam paper format according to this format. After being reviewed by the head of the college (department) and submitted to the Academic Affairs Office for approval, the approved exam paper format can be prepared for use.

6. When printing, press the print preview first, and then press the printer button to print.
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